REQUEST FOR FIRST AID TRAINING

Name of the person making the request: ……………………………………………
Date of request:………………….

Course required:   Emergency First Aid at Work/3 Day First Aid at Work  (delete as appropriate)

	SURNAME
	
	

	FORENAME
	
	

	DATE OF BIRTH
	
	

	PERSONNEL NUMBER
	
	

	COMPANY  NAME
	
	

	INVOICE ADDRESS
	
	

	PURCHASE ORDER/CHEQUE NUMBER
	
	

	TEL. NUMBER
	
	

	E MAIL ADDRESS
	
	

	I have read the terms and conditions
for First Aid training (see below)
	Please tick     (
	Signature __________________________


Please E mail the completed form to Firstaid.Training@ed.ac.uk 
University of Edinburgh First Aid Training

Terms and Conditions
Payment: 
Full payment must be made before the first day of the course to be attended. Cheques should be made payable to University of Edinburgh, and sent to Health and Safety Department, Charles Stewart House, 9-16 Chambers Street, EH1 1HT. Organisations can request an invoice by contacting the Health and Safety Department on 0131 651 4255 or sending a Purchase Order to the address above.  Please indicate on your booking form which method of payment you will use.
Cancellations:
Full payment is required if a cancellation is made within 14 days of the course start date. Prior to this time individuals who wish to cancel will be allocated a place on a subsequent course. In some cases it may be acceptable to send another individual to the course, rather than cancel the allocated place.
Right to Make Necessary Alterations:
While every effort is made to ensure that courses run as advertised, we reserve the right to make any necessary alterations or cancellations. Clients will be advised of any such alterations at the earliest possible opportunity. 






