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STAFF NEWS� 
November 2010 

 

Welcome to the November 2010 edition of Staff News. Your feedback would be most welcome, 
to CorporateHR@ed.ac.uk.  
 
If you have a news item which has relevance to staff across the University, and would like it included in any 
future editions of Staff News, please contact Denise.Boyle@ed.ac.uk 

 Eilidh Fraser 
Deputy Director 

Corporate HR 
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Congratulations to the School of Physics and Astronomy which has been awarded 
“Juno Practitioner” status by the Institute of Physics (IoP). The award recognises 
the excellent work done by the School to apply the Juno programme’s principles.  

Project Juno recognises and rewards Physics departments and schools that can 
demonstrate they have taken action to address the under-representation of women 
in university Physics. It also encourages better practice for both women and men. 

Cait MacPhee, the School of Physics and Astronomy’s Juno Champion, said: “We 
are delighted that the IoP has awarded us Juno Practitioner status and we are 
eager to move forward to become Juno Champions.  

“Our submission highlighted some areas of which we can be very proud, including 
increasing equality of representation in academic staff, and our higher-than-the-
national-average proportions of women at undergraduate and postgraduate levels. 
We will focus now on career development for all staff and students, to ensure 
equality of opportunity for men and women at all stages of their career.” 

The Scottish Universities Physics Alliance (SUPA) has given high priority to Project 
Juno, with all its partner institutions signing up to the Juno principles. Edinburgh and 
Glasgow universities have both now successfully achieved “Practitioner” status. 

The five Juno principles are:  

1) a robust organisational framework to deliver equality of opportunity and reward;  

2) an appointment and selection processes and procedures that encourage men 
and women to apply for academic posts at all levels;  

3) departmental structures and systems which support and encourage the career 
progression and promotion of all staff and enable men and women to progress and 
continue in their careers;  

4) departmental organisation, structure, management arrangements and culture 
that are open, inclusive and transparent and encourage the participation of all staff;  

5) flexible approaches and provisions that enable individuals, at all career and life 
stages, to optimise their contribution to their department, institution and to SET 
(science, engineering, technology and the built environment).  

For more information visit: www.iop.org/policy/diversity/initiatives/juno/ 
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The University of Edinburgh has been awarded the 
HR Excellence in Research logo from the 
European Commission. 

A UK-wide process enables UK HEIs to gain the 
European Commission’s ‘HR excellence in 
research’ badge, which acknowledges their 
alignment with the principles of the European 
Charter for Researchers and Code of Conduct for 
their Recruitment. 

The UK process incorporates both the QAA Code 
of Practice for Research Degree Programmes and 
the Concordat to Support the Career Development 
of Researchers to enable institutions that have 
published Concordat implementation plans to gain 
the ‘HR excellence in research’ badge. The UK 
approach includes ongoing national evaluation and 
benchmarking. 

This is the first time this award has been made in 
the UK, and we are one of only a small number of 
UK higher education institutions to have received it 
this summer see 
/www.rcuk.ac.uk/NR/exeres/FD42648B-4FFF-4D63-
8217-5D8341ABA009.htm. 

In welcoming the award, Professor Mary Bownes, 
Vice Principal, Research Training & Community 
Relations says: "Our Research staff are crucial to 
the success of the University.  We have been 
working hard to ensure our researchers are 
supported in developing their skills and careers as 
well as engaging with cutting edge research.  We 
are thrilled that this has been recognised by the 
European Commission.” 

The University of Edinburgh strongly endorses and 
supports the principles of the UK Concordat to 
Support the Career Development of Researchers’, 
and this is exemplified by the many activities 
underway within the University which demonstrate 
our commitment to our researchers and their 
broader skills development see 
www.ed.ac.uk/researcher-development.  Our own 
Code of Practice for the Management of Research 
Staff is a key strategy which complements the 
Concordat and provides an Edinburgh context for 
its implementation. 

Our commitment to sustain support for researchers 
has been enhanced by the creation this year of the 
Institute for Academic Development . This is a key 
development in ensuring that the support for 
researchers at the University is maintained and 
further integrated into development support for all 
Academic staff. 
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The Researcher Development Programme are 
pleased to announce the launch of MyCareer, an 
online tool for recording your professional profile, 
and which is now available for all research staff at 
the University to use. 

MyCareer is a secure, web-based space for 
research staff where they can build and maintain a 
profile of career and professional development 
activities and record progress and experience by 
logging academic achievements and professional 
skills and knowledge.   

MyCareer has been designed and built by the 
University's IS Applications Division working with a 
Researcher Development project team.  It has 
been built in close collaboration with researchers to 
inform the design and specification. 

MyCareer provides a systematic format for 
inputting data appropriate to a researcher’s needs. 
 It is secure, user-friendly and intuitive to use.  The 
stored information can be downloaded and used to 
update CVs, inform grant applications, be used at 
formal review meetings, and evidence the impact 
of research.  

Typically researchers will be able to record and 
store the following information: 

• grant application information  
• training and development activities  
• formal review meetings  
• supervision and teaching duties  
• publications (including easy access to the 

University publications repository)  
• knowledge exchange and public engagement 

activities 
• conference activities 
• society and professional body memberships 
• qualifications. 
  

Access is via an individual’s EASE login:  
https://www.mycareer.ed.ac.uk  

For more information see the Researcher 
Development web pages and follow the link on the 
left-hand menu: www.ed.ac.uk/researcher-
development 
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We are delighted to announce that Irene Khan, 
former Secretary General Amnesty International, 
has agreed to be our speaker for the second 
International Women's Day Annual Inaugural 
Lecture series.  For anyone who may be interested 
in attending, please note 8th March 2011 from 
5.30pm in your diary. Further details on topic, 
venue and booking arrangements etc., will be 
available ongoing on the News and Events pages 
of the Equality web at: 
www.ed.ac.uk/schools-departments/equality-
diversity/news-events 
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HEaTED is a project for and all about technicians 
in Higher Education.  The University of Edinburgh 
has recently signed up as a member and is holding 
a Launch Event on 24 November.   

HEaTED stands for Higher Education and 
Technicians Education and Development, and is 
the only national project totally focussed on dealing 
with the issues faced by the technical workforce in 
the HE sector.   

If you are a technician in the University of 
Edinburgh, like many other technicians around the 
UK you may be interested in professional 
recognition, access to specialised technical training 
and career pathways.  The HEaTED project is 
providing a way forward on these matters for 
technical staff and the institutes that employ them.   

HEaTED has developed a large repertoire of 
resources to directly address the issues raised by 
technicians and their employers.  These include 
bespoke specialist courses, a Virtual Learning 
Environment, mentoring schemes, career 
workshops and booklets, and much more.   

By signing up as members to HEaTED, 
University of Edinburgh technicians have 
gained access to a range of free resources and 
information about courses which may be booked at 
a discount, subject to available funding and 
agreement with line management in the normal 
way.  

HEaTED recognises that technicians are the back 
bone of most HEIs, playing key roles in teaching, 
research and infrastructure support.  They provide 
a continuity of skills and knowledge, in an 
environment where other workforce populations 
can be transitory.  HEaTED aims to ensure that 
Universities make the most of their technicians, by 
acknowledging and accessing the massive 
repertoire of skills they have.   

What does University membership mean? 

• The University of Edinburgh recognises the 
importance of its technicians and is committed 
to their development 

• All University technicians can register for the 
free HEaTED virtual learning environment 
(specialist technical resources, forums, career 
guidance, personal development toolkit, skills 
analysis tools, and more).  Visit 
www.heated.ac.uk to register. 

• Discounts for University delegates on the 
majority of specialist technical courses listed 
on the HEaTED website www.heated.ac.uk 

• Access to specific bespoke courses such as 
Train the Technical Trainer 

• Free access to a mailbase specifically for 
technicians 

• Access to specialist consultants from the 
technical and staff development community 

 
 

 

• Free access to the HEaTED mentoring 
scheme  

• Free access to future HEaTED survey 
• Opportunities to take part in regional events 

organised by the HEaTED team - providing 
networking opportunities  

What can you do? 

If there are gaps in your skills set, use the free 
resources to fill them or discuss other courses with 
your manager.   

If you have skills, can you create an opportunity to 
train others?  

If you want to explore career options there is a 
booklet available to guide you through your 
choices.  

The University of Edinburgh has opened the door 
to an exciting world of opportunities specifically 
designed for technicians: make sure you take full 
advantage of what is on offer. 

Launch Event 
The University is holding a launch of the HEaTED 
Membership for those with management or 
supervisory responsibility for technical staff at:    

 
14.00 – 16.30 on Wednesday 24 November 
Lecture Theatre 1, G.27, Daniel Rutherford 

Building, King’s Buildings 

The event will be opened by Professor Nigel 
Brown, Head of the College of Science and 
Engineering and Vice Principal, Professor Mary 
Bownes. To help us get the most from the 
HEaTED membership, there will be a presentation 
from Dr Michelle Jackson from HEaTED, followed 
by facilitated workshop sessions on how to gain 
the best use of the membership across the 
University led by Frances Grebenc from HR. There 
will be refreshments served during the session. 

If you would like to attend the event, please 
register via the MyEd booking system here 

More information about HEaTED and the 
resources available can be found by visiting the 
website www.heated.ac.uk.  The website also 
contains a variety of guides, for example how to 
run a technical skills course, news, events 
updates, and contact details for the HEaTED team. 

For further information please contact 
michelle.jackson@heated.ac.uk, 01248 
714965/07596913058.  
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A project team was formed at the beginning of this 
year and research has been carried out, with key 
stakeholders across the University of Edinburgh, to 
assess the current e-Recruitment (online job 
application) system at the University.  

Considerable feedback has been received from 
users of the current recruitment system and a 
number of objectives have been identified.  There 
is a clear requirement to improve the user 
experience, both internally and externally, as well 
as the need to automate the end-to-end 
recruitment lifecycle. The current recruitment 
method that manages the high volume of 
applications received for any job vacancies 
incorporates an amalgamation of system, manual 
and paper-based processes.  One of the key 
issues identified has been the ‘online’ application 
process for prospective new employees.   

 A user group has been established, consisting of 
stakeholders across the University who are 
involved in the recruitment process.  The user 
group has met with the project team and a 
business case was submitted to the e-Recruitment 
Project Board, consisting of senior management at 
the University, seeking approval to purchase a new 
electronic recruitment system.  We are delighted to 
confirm that approval was granted on 5

th
 October 

2010 to proceed to competitive procurement and 
implement a new e-Recruitment system 

The key drivers for the investment of a new e-
Recruitment system are: 

• Improved candidate experience and recruiter 
experience 

• Legislative compliance 

• Efficiency 

• Talent management 

• Competitors 

• Reputation 

• Alignment with the University Strategic Plan. 

It is anticipated that a new system will resolve 
major usability issues and improve the user and 
recruiter experience, will eradicate the numerous 
resource-intensive manual processes to reduce 
time and effort spent recruiting and allow the 
University to build a talent pool of quality applicants 
that all recruiters can access. 

 
The project team consists of the following people: 

• Helen Hamer, Project Manager/HR Advisor 
(Recruitment, Retention and HR Planning), 
Corporate Human Resource 

• Nikki Stuart, Project Manager/Business 
Analyst, IS Project Services 

• Billy Hislop, Procurement Training & 
Development Manager 

• Susan McLaren, HR Systems and Business 
Manager, Corporate HR 

• Katrina Rutherford, HR Systems Assistant, 
Corporate HR. 

  

The procurement process has just begun and can 
be viewed at: 
www.publiccontractsscotland.gov.uk/search/show/
search_view.aspx?ID=OCT083271.   
 
If you have any questions regarding the project, 
please email the e-Recruitment project team at 
eRec@ed.ac.uk.  Further information regarding the 
project will be published in the next edition of Staff 
News. 
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The Treasury announced on Thursday 14th 
October how it intends to restrict pensions tax relief 
for higher earners and this will have a significant 
impact on staff with large pension savings or who 
make large contributions to pensions e.g. via 
AVCs, high levels of contributions or who have 
significant salary increases during the year.   

The key points from the Treasury statement are: 

• The Annual Allowance will reduce to £50,000 
pa (from £255,000) with effect from April 2011. 
The factor for valuing Defined Benefit (DB) 
pensions for these purposes will be 16 
(increased from 10). 

• The Lifetime Allowance will reduce to £1.5m 
(from £1.8m) with effect from April 2012. The 
factor for valuing DB pensions will for these 
purposes remain as 20. Any employees who 
may exceed the new Lifetime Allowance will 
also need to review their position in the light of 
the changes and the proposed transitional 
protection options. 

• There will be a three year carry forward of 
unused Annual Allowance to mitigate 'one-off' 
events that cause individuals to exceed the 
Annual Allowance. 

 
Full details of the proposed changes (and other 
relevant links) can be found on the website of the 
HM Treasury. If you have any Pensions related 
enquiries please email Pensions@ed.ac.uk or 
telephone 50 2284. 
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The University's policy for Maternity Leave and Pay 
has been redeveloped, and will be in use from 15th 
November 2010. The main change to this policy is 
in relation to entitlement to the University's 
Occupational Maternity Pay scheme for those with 
under a year's continuous service.  
 
Employees who have formally notified the 
University of a current pregnancy prior to 15th 
November 2010 will benefit from the provisions 
outlined in the current policy. Those who notify the 
University formally of a pregnancy from 15th 
November 2010 onwards will benefit from the 
provisions in the new policy.  

Please see: 
http://www.docs.csg.ed.ac.uk/HumanResources/P
olicies/Maternity_Policy_New_from_15_Nov._2010
.pdf 

For any advice or guidance, employees should 
contact their College / Support Group HR Team. 
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The Universities Superannuation Scheme (USS) 
member consultation started on the 20

th
 October. 

By now, members and potential members of USS 
should have received the consultation 
documentation outlining the proposed changes to 
the scheme. If you have not received the 
information it is available online at 
www.ussconsultation.co.uk or paper copies can be 
obtained by contacting your local HR team. The 
formal consultation period is due to end on 22 
December and you can give your response online 
via the USS consultation website.  

Following the end of the consultation period, all the 
responses will be considered by the USS trustee 
board early in 2011.  Any resulting changes to the 
reform proposals would then be considered by the 
Joint Negotiating Committee, which will also 
approve the rule changes necessary to allow the 
trustee company to implement the changes as 
from 1 April 2011. 

If you are not a member of the USS pension 
scheme but wish to join please contact  
Pensions@ed.ac.uk.  

If you have any other comments on the USS 
consultation, please email E.Welch@ed.ac.uk 
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Anyone wishing to conduct a survey of University 
of Edinburgh students must have permission from 
the students’ Head of School, College Office or the 
Student Survey Ethics Committee, depending on 
the extent of the survey. 

The University has a Student Survey Ethics 
Committee (SSEC) that is remitted to assess 
requests for access to the University’s student 
body from external organisations, individuals and 
internal members of the University wishing to 
undertake a University-wide survey* or a survey 
which extends beyond one College.   

For surveys to be conducted within a single 
School, permission is required from the Head of 
School and for surveys to be conducted within a 
College, permission is required from the College 
Office and the SSEC is not involved.  

To avoid over-loading the student body, no 
student, regardless of their home institution, will be 
granted permission to conduct University-wide 
surveys or surveys which extend beyond one 
College for the purposes of dissertation or 
assignment research. 

All staff are asked to remember these approval 
mechanisms when approached by external 
organisations or colleagues with a survey request.  

For further information about the Student Survey 
Ethics Committee, please refer to the website: 
www.ed.ac.uk/schools-departments/academic-
services/committees/student-survey-ethics 
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As staff will be aware, voluntary severance 
(including early retirement) (VS) is part of the 
University’s normal business processes and has 
been used effectively for many years.  
 
VS is used where it offers an opportunity for both 
the University and an individual employee, and is 
entirely voluntary for both parties.  Often VS is not 
an option, either because it does not suit 
individuals’ personal circumstances or because it is 
important to retain them in the organisation. 
 However, in some situations, VS may be a useful 
opportunity for both the University and for 
individuals.   
Given the likely impact of the current public 
spending situation on our funding, the University 
continues to review its costs carefully to identify 
opportunities for savings, including staff costs 
where appropriate.  To enable Colleges and 
Support Groups to finance the upfront costs of VS 
packages that will generate longer term savings for 
the University over the coming years, central 
funding has been identified to partially support VS 
in the current financial year ending 31 July 2011. 
 
Where VS is offered, ‘packages’ will vary because 
they are dependent on the needs of the University, 
the savings that can be achieved and the member 
of staff’s individual circumstances.  
 
Often VS packages include payments to pension 
providers to augment pensions, instead of a cash 
sum.   Staff who may consider making a large 
contribution to their pension through a VS package 
should be aware that any such payment made 
after 31 March 2011 may be affected by the 
changes in tax relief reported elsewhere in this 
Staff News.   Specifically, the Annual Allowance for 
pensions will reduce to £50,000 pa from 1

st
 April 

2011, although there is a three year carry forward 
of unused Annual Allowance to mitigate 'one-off' 
events, such as VS. As a result, any VS payments 
made to augment pensions will have to be 
reviewed to assess the tax impact, but it is likely 
that this will impact on only a few people. 

If you have any Pensions related enquiries please 
email Pensions@ed.ac.uk or telephone 650 2284. 

If you have a query about voluntary 
severance/early retirement – particularly within the 
current financial year (i.e. before 1 August 2011) - 
you should contact your line manager in the first 
instance, or you may contact your HR team in 
confidence.   
 
Frequently asked questions and answers on VS 
are available at: 
http://www.docs.csg.ed.ac.uk/HumanResources/P
olicies/Voluntary_Severance_FAQs.pdf 
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The Equality Act 2010 has brought in a raft of 
changes from 1 October 2010 with others to follow 
in April 2011 and beyond.  Many aspects are in line 
with the University’s existing policies on equality.  
However, those with responsibility for recruiting or 
managing staff should be aware or particular 
changes regarding staff recruitment and 
harassment.  More generally, all those with 
responsibilities for students or staff should 
familiarise themselves with the new legislative 
framework. 
 
In summary, the Equality Act consolidates and 
streamlines previous anti-discrimination legislation, 
introducing a consistent basic framework of 
protection against direct and indirect 
discrimination, harassment and victimisation in 
work, education, services and public functions.  It 
also introduces some new measures and concepts 
that have implications for the University and its 
staff, both as an employer and as a provider of 
education and services. 
Key changes from 1 October 2010: 

•  “Protected characteristics”:  the Act provides 
protection in relation to age, disability, gender 
reassignment, marriage and civil partnership, 
pregnancy and maternity, race, religion and 
belief, sex and sexual orientation.  In most 
cases anti-discrimination rights and concepts 
have been harmonised – ironing out the 
anomalies in previous legislation 

• Staff recruitment: the Act makes it unlawful for 
recruiters to ask job applicants questions about 
disability or health, including sickness 
absence, before making a job offer, other than 
in very restricted circumstances.  This 
precludes such questions during the 
application process, in pre-offer reference 
requests, through a health questionnaire or 
Occupational Health referral, or during an 
interview, and any health information received 
should not be used to make a recruitment 
decision.  Further guidance for recruiters is 
available at:: 
www.humanresources.ed.ac.uk/Recruitment/d
efault.htm 

• Discrimination based on association or 
perception:  the Act extends protection to 
people discriminated against because they are 
perceived to have, or are associated with 
someone who has a protected characteristic.  
E.g. people who are caring for a disabled child 
or relative will be protected by virtue of their 
association to that person.  

• Disability:   
o the Act extends protection from 

indirect discrimination to disability and 
introducing a new concept of 
“discrimination arising from disability” 

o the list of “capabilities” in the Disability 
Discrimination Act 1995 are removed, 
which may make it less burdensome 
for an individual to prove they are 
disabled. 

• Positive action:  the law is extended to allow 
positive action for students, as well as in 
relation to employment.  This provides scope 
for universities to adopt voluntary measures to 
alleviate disadvantage experienced by people 
who share a protected characteristic, reduce 
under-representation and meet particular 
needs.   

• Third party harassment:  the Act extends 
protection to workers who are harassed by 
third parties, such as students, customers or 
suppliers.   The employer will become legally 
responsible if they know that such harassment 
has taken place twice before and has failed to 
take reasonable steps to protect the worker 
from further harassment.   It is therefore 
important that managers take prompt action to 
address any cases of harassment, with a view 
to preventing it happening again. 

• Gender reassignment: changed definition by 
removing the requirement for medical 
supervision.  

 
Future changes: 
The Equality Act will bring in a number of further 
changes from April 2011 or beyond, including a 
new single public sector equality duty which will 
require the University, as a public body, to have 
due regard to the need to:  

• Eliminate discrimination, harassment and 
victimisation 

• Advance equality of opportunity  

• Foster good relations between people who 
share a relevant protected characteristic and 
people who do not share it.  

 
Further information 
A fuller brief on the Equality Act 2010 is available 
on the Equality and Diversity web along with links 
to further guidance from the Equality and Human 
Rights Commission.    

The University’s Equality and Diversity website 
also provides further information on equality 
matters, news and events within the University as 
well as links to other sources of information. 
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Latest Additions of all new companies who have 
agreed to provide discounted offers to University 
staff, can be found at the following address: 
http://www.docs.csg.ed.ac.uk/HumanResources/St
aff_Discounts.pdf 
 
Full details of all providers can also be found at:  
http://www.docs.csg.ed.ac.uk/HumanResources/St
aff_Discounts.pdf If you have any feedback or 
know of a company who may be interested in 
providing a discount to staff, please email 
Mumtaz.Unis@ed.ac.uk or Tel: 650 8126 
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The University would like to thank members of the 
SBS Pension Scheme and Trades Union 
colleagues for their feedback on the proposed 
changes to the SBS which are aimed at ensuring 
the future viability and sustainability of the SBS. 
The University Court and SBS Pension Trustees 
have carefully considered all of the comments 
received and as a direct result of these responses 
have decided to modify one of the proposals.  

The following proposals remain unchanged:-  

• The pension you earn from 1 January 2011 will 
be calculated on the career average re-valued 
earnings approach (CARE). This will only 
affect future service and not benefits earned up 
to 31 December 2010 which will still be based 
on final salary.  

• Pension earned from the 1 January 2011 will 
be reduced for early payment for all members 
retiring before age 65 (other than on the 
grounds of ill-health). Again, this will not affect 
benefits earned prior to that. 

The proposal to reduce the guarantee on pension 
increases to 2.5% has been modified as a direct 
result of the consultation process and this 
guarantee has been increased to 5%. Once in 
payment, any pension earned from 1 January 2011 
will be increased up to a maximum of 5% per year. 
The maximum increase is currently 6% per year 
and this will continue to apply to pension built up 
prior to the date the changes are implemented.   

You should note there will be no change to the 
contribution rates for members or the University 
and these will remain at 20.3% for the University 
and 7.5% for the members.  

Details of the proposed amendments have now 
been submitted to the Pension Regulator, and the 
new detailed scheme rules, which will come into 
operation on 1 January 2011, will be published and 
made available at: www.ed.ac.uk/schools-
departments/finance/about/sections/pensions-
office   from January 2011. Paper copies will be 
available from the Pensions Office.  

�
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Two new developments offer great-value year-
round accommodation for university staff, 
visitors and guests. 

Two new accommodation projects have 
significantly increased our year-round 
accommodation options.  The re-development of 
Masson House gives us 120 new bedrooms at 
Pollock Halls and our brand new development, 
Richmond Place Apartments, gives us 
contemporary self-catering in the heart of the city. 

After major refurbishment, Masson House at 
Pollock Halls now offers modern and extremely 
comfortable 3-star guest accommodation, with new 
breakfast room and 24-hour Reception.   With 36 
en-suite bedrooms available at Salisbury Green 

Hotel, this new addition gives us 150 year-round 
bedrooms at Pollock Halls; ideal whether you're 
looking to accommodate conference delegates, 
visitors, groups or even friends. 

In the heart of the city, Richmond Place 
Apartments offers 35 contemporary self-catering 
studio- and one-bed apartments; ideal for longer 
stays, ideal for the more independent.  

Take advantage of great rates as internal 
customers and book university accommodation for 
your VIPs, guest speakers, visiting academics and 
temporary staff - for just a few nights, a few weeks, 
or more... 

To get the latest deals, and pay via eIT, visit MyEd 
- go to the services tab and book via the B & B 
online booking channel here. 

 If you aren’t registered for eITs, call the team on 
0131 651 2007 and they’ll set you up today.  

Accommodation Services (incorporating Edinburgh 
First) provides a comprehensive range of 
accommodation, conference, event and catering 
services for staff across the University and for all 
types of visitors to the University. 
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The international staff website is a one-stop shop 
support system for international staff coming to the 
UK to work in UK academic institutions.  It has 
been developed to address the particular needs of 
international staff at different stages of applying for 
and gaining posts across the UK.  The innovative 
website provides guidance for international staff 
coming to teach and support student learning in 
the UK and offers support to international staff at 
UK institutions in both a professional and personal 
context, including a comprehensive database 
covering all aspects of learning and teaching and 
research in the UK and detailed information on 
personal issues such as finding accommodation 
and local school services. 

This is a website service that the University of 
Edinburgh has signed up to in order to enhance 
the support it gives its international staff 
community. As such it has tailored pages, specific 
to Edinburgh University, offering a range of help, 
support and services that potential candidates or 
new and established staff and managers can 
access easily, quickly and confidently.   Its uses 
are many and could include the early stages of 
attracting overseas candidates at the recruitment 
stage through to staff induction and beyond. Its 
overall aim is an enhanced service for international 
staff that will help attract and retain the very best 
from across the globe 

The site is primarily aimed at international staff but 
other staff moving from within the UK as well as 
international students and line managers may also 
find the site useful. 

  See www.internationalstaff.ac.uk.    
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A few places are available on 2 forthcoming 
workshops on Managing Change and Enhancing 
Performance using a Coaching Approach   

1. Managing Change - one day workshop 15 
November  

This one day practical workshop provides an 
opportunity to review and develop one's approach 
to understanding the need for change and to 
implementing change. 

Who should attend? 
Academics, professional services staff, managers, 
PIs, team leaders, generally on grades 8, 9 and 10 
who wish to review and develop skills in managing 
people during change. 

Feedback from previous delegates on what they 
have gained from this workshop includes:  

• Very pertinent to what we are currently 
embarking on 

• Confidence, working through the change 
models offered and seeing how this might be 
applicable 

• A way forward to effectively plan and manage 
change 

Over 90% thought the workshop effective and an 
excellent investment of their time.  

Further details can be found here  

2. Enhancing Performance using a Coaching 
Approach – one day workshop Tuesday 25 
January 2011 

This one day practical workshop will enhance your 
confidence and skills in giving constructive 
feedback and managing the performance of others. 

Who should attend? 

Academics, professional services staff, managers, 
PIs, team leaders, generally at grades 8, 9 and 10, 
who wish to develop skills in managing people. 

Feedback from previous delegates on what they 
have gained from this workshop includes:  

• Coaching models and particularly the inputs of 
the course leader, drawing on broad 
experience 

• interacting with diverse group of co-course 
attendees 

• A set of ground rules and basic skills to begin 
to apply and develop. 

 Further details can be found here 

Please contact Alex.Jones@ed.ac.uk to reserve a 
place on either workshop. 

Other opportunities to further develop your skills 
and expertise in leading and managing people can 
be found at:  www.ed.ac.uk/leadership-
development  
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It is important that your contact details are kept up 
to date. You can view your current details by 
logging into MyEd at www.myed.ed.ac.uk and 
clicking on the myStuff tab.  You can amend some 
of these details yourself by clicking on Launch Self-
service facility, which can also be accessed, along 
with guidelines, from the mystuff tab. Guidelines 
can also be found at: 
https://fenton.mis.ed.ac.uk:8443/OA_HTML/AppsL
ocalLogin.jsp 
 
It is a requirement of HM Revenue and Custom we 
hold on the HR and Payroll system a current home 
address for all University employees. This is 
where your P60 (End of Year Certificate) is sent to 
after the end of the tax year. This is an important 
document for which no duplicate can be issued. 

It is a condition of entry to the UK that all migrant 
workers (i.e. all those who have a work permit or 
required a specific passport stamp/entry clearance 
document in order to be able to work in the UK) 
also provide details of their current phone number 
and mobile phone number.  

All of these details can easily be amended through 
the self-service facility. 

Currently, you can view and update information as 
follows: 

1. You can view your Basic Details but if you 
require any changes, please contact your local 
HR team. 

2. You can change/update the Main Address by 
clicking on the update marker on the right hand 
side above the block. This is for your home 
address only. If you have more than one home 
address that you would wish to be recorded 
then please notify your local HR team to 
update your secondary address. 

3. You can change/update Phone Numbers by 
again using the update marker on the right 
hand side above the block. There is a pick list 
of types of telephones (e.g. home, mobile, etc) 
and you can record as many as you wish 
there. 

4. You can change/update your Contacts with 
the details of persons you would wish us to 
contact on your behalf in an emergency. The 
update marker on the right hand side above 
the block again accesses this. 


