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STAFF NEWS� 
February 2011 

 

Welcome to the February 2011 edition of Staff News. Your feedback would be most welcome, 
to CorporateHR@ed.ac.uk.  
 
If you have a news item which has relevance to staff across the University, and would like it included in any 
future editions of Staff News, please contact Denise.Boyle@ed.ac.uk 

 Eilidh Fraser 
Deputy Director 

Corporate HR 
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The University is to close for the public holiday on Friday 29 April 2011. 

The UK and Scottish governments have declared the date a holiday to celebrate the royal 
wedding between Prince William and Miss Catherine Middleton. 

Time off granted 

While Public holidays are not statutory or contractual entitlements, the University has 
decided to grant the day as a public holiday on this occasion. 

No exams are scheduled for the public holiday, but some essential services will remain 
open and managers will inform staff working in these areas. 

Staff required to work will be granted time off in lieu and in some cases overtime pay will 
be payable, in line with the relevant conditions of service. 

Employees who do not normally work on a Friday may take pro rata time off in lieu. 
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Staff affected by 2010’s national pay negotiations will receive a 0.4 per cent pay rise, with 
effect from 1 August 2010. 

The pay increase, with backdating, will be included in February’s salary payments. 

Maximum affordable 

The payment is being made following acceptance of the pay offer by national support staff 
unions, including UNISON and Unite. 

The University and College Union did not accept this settlement, but talks have now 
concluded and employers are proceeding with the increase to avoid delaying payment to 
staff further. 

In the challenging economic environment the 0.4 per cent increase is judged to be the 
maximum that is affordable. 

This pay award does not affect clinical staff or the few small staff groups not covered by 
the national higher education pay agreements. 

For more information on the revised pay scale visit HRs website: 

2010 national pay negotiations, Universities & Colleges Employers Association 
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Book now for this year's International Women's 
Day Lecture by Dr Irene Khan, on 8 March 2011. 

Following the very successful March 2010 event, 
may I bring to your attention the second of our 
annual International Women's Day lecture series 
being held in the early evening of International 
Women's Day, 8 March 2011. 

The lecture is by Dr Irene Khan, International 
Human Rights Expert & Activist and former 
Secretary General of Amnesty International and 
will be chaired by the journalist and broadcaster, 
Sheena McDonald. 

The topic of the second of this annual lecture 
series will be Women and Human Rights. 

Further details of the event being held on 8 March 
2011, including how to book can be found on the 
poster below and on the Equality & Diversity 
website: www.ed.ac.uk/schools-
departments/equality-diversity/news-
events/events/international-event 

We very much hope you are able to make the 
event and would be delighted to see you there. 

It's a public lecture and anyone is welcome to 
attend, so please pass this information on to others 
you think may be interested. 

Please note that this event may be 
photographed and/or recorded for promotional 
or recruitment materials for the University and 
University approved third parties. 
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A fabulous collection of Edinburgh University 
Students Association (EUSA) live events for 2011, 
for staff and students, are now on sale. 

Staff members with children may wish to check out 
the new family friendly events in the Pleasance 
Theatre including the fantastic adaptation of much 
loved book The Night Pirates on 22 & 23 May 
2011, as well as puppet shows and story-telling. 

You can pick up a brochure in any EUSA outlet or 
email laura.whyte@eusa.ed.ac.uk for one to be 
sent to you. 

For more information, visit the EUSALIVE website: 
http://www.eusalive.co.uk/ 
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Latest Additions of all new companies who have 
agreed to provide discounted offers to University 
staff, can be found at the following address: 
www.docs.csg.ed.ac.uk/HumanResources/St 
aff_Discounts.pdf 
 
Full details of all providers can also be found at: 
www.docs.csg.ed.ac.uk/HumanResources/St 
aff_Discounts.pdf If you have any feedback or 
know of a company who may be interested in 
providing a discount to staff, please email 
Lynne.Stewart@ed.ac.uk or Tel: 650 8236 
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There are a number of leadership and 
management development opportunities available 
over the coming months 
 
1. Are you taking on a new Headship role? 
Insights into how the University operates and 
supports its senior staff, 2 mornings. 

Whether you are a Head of subject area/research 
centre, Principal Investigator, department, division, 
are there areas of how the University operates or 
that you need to know more about to make your 
role/job easier? 

The 2 complementary half days on ‘Insights into 
how the University operates and supports its senior 
staff’ will enhance your understanding of how the 
management, structures and policies of the 
University impact on you and can help you in a 
Headship role. It provides you with an opportunity 
to discuss and raise queries with senior staff in the 
University and to clarify the nature of support 
services which exist to help you. It also offers a 
chance to make new contacts across the 
University. 

The next programme will take place in on Monday 
28th March and Tuesday 5th April 2011 
(mornings). 

Further information and feedback about the course 
can be found here 

Please email Lyndsey.Curry@ed.ac.uk to indicate 
interest and reserve a place: 

2. Do you wish to develop your knowledge of 
employment law? 
Employment law overview for managers - 
Tuesday 10 May 2011, morning. 

This half day session is facilitated by the 
University's employment lawyers, and will develop 
your knowledge of employment legislation relevant 
to you, as a manager. 

Who should attend? 
Managers, PIs, team leaders, Academics, 
professional services staff, generally at grades 8, 9 
and 10, who wish to develop understanding and 
knowledge of employment legislation. 
 
What will I learn? 

• The importance of recruiting properly to avoid 
future problems 

• About the employment relationship and the 
duties of employers and employees 

• An understanding of the legal issues around 
absence and performance 

• Reviewing your knowledge of discrimination 
and disability legislation  

• The potential pitfalls of not complying with 
employment legislation 

Further information and feedback about the course 
can be found here 
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3. Using the University’s competencies for 
conducting performance and development 
reviews 
Professional services staff Grade UE06 to UE10 
across the University are finding the University’s 
competencies very helpful in their performance and 
development reviews. The competency-based 
approach is proving to be a valuable catalyst for 
reinvigorating the review process. 

Users’ feedback includes: 

• Provides a structure for the review discussion 
and for constructive feedback 

• Easy to define action points 

• Communicates organisation culture 

• Identifies skills needed and assists in forward 
prioritising 

• Helps people recognise their own development 
needs 

• Highlights the contribution staff make to the 
department 

The Leadership and Management (Competency) 
Framework describes the attitudes and behaviours 
(competencies) which are likely to result in 
successful leadership and management in the 
University. It is being introduced for Grade UE06 to 
UE10 professional services staff to provide a 
consistent and transparent approach to managing 
staff, and to help staff know what is expected of 
them in their roles. The Framework can be used 
with recruitment, induction, review/appraisal and 
team development, or as an aide-memoire for day 
to day leadership and management activities. 

Further information can be found on the 
Leadership and Management Development 
website here  

If you would like to develop your leadership and 
management expertise by using competencies with 
any of the above activities please contact email 
Alex.Jones@ed.ac.uk or ring 651 4178. 

For other leadership and management 
development queries, visit the below website or 
contact Lyndsey.Curry@ed.ac.uk in the first 
instance. http://www.ed.ac.uk/schools-
departments/leadership-development/home 
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The University has organised a series of 
roadshows for all staff to provide updates and 
information on current University activity and future 
directions. 

The roadshows are taking place in the light of the 
current economic climate and will seek to inform 
staff about the strength of the University's current 
position and future direction, in a time of 
uncertainty. 

Panel of speakers 

• April McMahon, Vice-Principal for Planning, 
Resources & Research Policy  

• Jon Gorringe, Director of Finance 

• Alexis Cornish, Director of Planning  

• Angus Currie, Director of Estates & Buildings  

• Sheila Gupta, Director of Human Resources 
Dates and venues 
Attendees will be provided with a sandwich lunch 
at each session. Half an hour will be allocated for 
the panel presentation, followed by 30 minutes for 
questions. 

Areas covered will include an overview of the 
University’s current financial position, the context 
of reductions in public funding, savings, growth, 
income stream diversification, estate matters, and 
topical issues relating to staff including the removal 
of the retirement age and future options for 
voluntary severance. 

For full details of times and venues for all the 
roadshows, please see this link 
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You and your colleagues are invited to sign up for 
The Edinburgh Sustainability Awards 2011 - an 
opportunity for staff and students to earn Bronze, 
Silver, or even Gold level recognition for your 
department’s actions related to Social 
Responsibility and Sustainability*. 

Run by EUSA and supported by the University and 
Transition Edinburgh University the Awards offer 
Schools, Institutes, Centres or Admin Units 
opportunities to record achievements in an online 
workbook*. 

The Awards workbook sets out achievement 
criteria under six Edinburgh themes: 

• Social Responsibility and Sustainability  

• Personal Welfare & Well-being  

• Sustainable Procurement & Fair Trade 

• Waste & Resource Management 

• Local Energy Actions 

• Sustainable Travel Choices.  

*More plus sign-up: About via this link or here via 
EUSA link 

The Awards provide an opportunity to develop 
personally and professionally by improving your 
skills and knowledge in a key priority area for the 
University. 

• Play a role in how the University 
contributes to global well-being  

• Earn recognition for your department and 
compete for the top prize  

• Help reduce the University’s net impact on 
the environment.  

Following submissions at the end of March, trained 
volunteer staff and student auditors will visit and 
review your completed workbook. They will provide 
additional feedback and advice. 

Teams will be invited at an Awards Ceremony 
hosted by EUSA in May. The concept echoes 
EUSA's Teaching Awards and maps UoE initiatives 
onto a wider Green Impact Awards scheme being 
run in 35 UK Universities this year. 

�
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Background 
New legislation will come into force in Scotland 
shortly, under the Protection of Vulnerable Groups 
(Scotland) Act 2007.  
 
This will see the launch on the 28 February 2011 of 
a registration Scheme for staff and students who 
are involved in doing ‘regulated work' with children 
and/or protected adults. The PVG Scheme will be 
managed and delivered by Disclosure Scotland. In 
effect, the PVG Scheme replaces the Enhanced 
Disclosure checks currently carried out. 

The aim of the changes is to tighten up and better 
monitor controls to ensure that individuals who are 
(or who become) unsuitable do not gain access to 
children or protected adults through the workplace. 

In addition, the PVG Scheme is designed to be 
quick and easy to use, streamlining administration 
as well as reducing costs. Another key factor is 
that membership of the PVG Scheme is portable, 
allowing the member to change jobs or types of 
work without the need to re-apply. 

The Scheme is also ‘live’ with any new and 
relevant vetting information being communicated to 
the employer so that the record is always active 
and up-to-date. 

The impact on the University 
It is expected that under the new legislation the 
need for staff and students to be members of the 
PVG Scheme will be greatly reduced and there will 
be no need for the vast majority of research, 
teaching and support staff to undergo disclosure 
checks of any kind. 

The University has already identified the types of 
post that will require the post holder to be a PVG 
Scheme member as well as identifying which type 
of membership will be required i.e. work with 
children and/or work with protected adults. 
However, the list cannot be definitive and each role 
should be considered on its own merits. 

Action required 
Initially the changes will only be applicable to new 
staff (or staff transferring into posts that entail 
regulated work). Existing staff in relevant posts will 
be required to become PVG Scheme members at 
a future date in 2012. 

Staff with responsibility for recruitment should take 
particular note of these changes and take any 
relevant action in line with University guidance 
which will be available shortly. 

Help and support 
University policy along with other guidance will be 
available prior to launch. 

Disclosure Scotland offers comprehensive 
information and guidance. 

Help and support is available via local HR teams 
and Lead signatories. 
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Nominations are now open for the Edinburgh 
University Students Association EUSA Teaching 
Awards. 

The EUSA Teaching Awards recognise and reward 
those academics who are committed to delivering 
great teaching for their students. 

This is the first fully student created and run 
university teaching award scheme in the UK. The 
EUSA Teaching Awards ran for the first time in 
2008/9 and we were pleased with the 
overwhelmingly positive reception of the Awards 
from students, the University and in the education 
sector more generally. 

If you are a tutor or lecturer, remind your students 
that nominations are now open for the Teaching 
Awards. 

EUSA can send you a powerpoint slide to show 
before and after lectures with all the details of how 
to nominate. If you would like to receive this email 
laura.whyte@eusa.ed.ac.uk 

Visit the EUSA Teaching Awards website for more 
information: 
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Raising awareness of autism. 

Lesley Pert is a volunteer with the National Autistic 
Society (NAS) and she is helping to raise the 
awareness of autism and to inspire fundraising. 

The NAS is UK’s largest charity for people affected 
by autism and supports 100,000 people annually. 

Most people may have heard of autism, seen 
documentaries, remember the film Rainman, or 
know someone who is autistic. It is now 
acknowledged that at least 1 person in 100 is on 
the Autism Spectrum. This means that there are 
fundamental characteristics that people with autism 
will share, but everyone is affected in a different 
way and to a different degree. 

Lesley is looking for groups such as Round Table, 
Rotary's, Church or Young peoples groups who 
may be looking for speakers for their calendar of 
events, and who would be interested in learning 
more about what autism means to a person and 
their family and about the work of the NAS. 

If you or your group are interested please contact 
Lesley by telephone on 0131 651 2115 or 0131 
554 2529 
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It is important that your contact details are kept up 
to date. You can view your current details by 
logging into MyEd at www.myed.ed.ac.uk and 
clicking on the myStuff tab.  You can amend some 
of these details yourself by clicking on Launch Self-
service facility, which can also be accessed, along 
with guidelines, from the mystuff tab. Guidelines 
can also be found at: 
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www.humanresources.ed.ac.uk/OracleHR/eesshr.
htm 

It is a requirement of HM Revenue and Customs 
that we hold on the HR and Payroll system a 
current home address for all University 
employees. This is where  

your P60 (End of Year Certificate) is sent to after 
the end of the tax year. This is an important 
document for which no duplicate can be issued. 

It is a condition of entry to the UK that all migrant 
workers (i.e. all those who have a work permit or 
required a specific passport stamp/entry clearance 
document in order to be able to work in the UK) 
also provide details of their current phone number 
and mobile phone number.  

All of these details can easily be amended through 
the self-service facility. 

Currently, you can view and update information as 
follows: 

1. You can view your Basic Details but if you 
require any changes, please contact your local 
HR team. 

2. You can change/update the Main Address by 
clicking on the update marker on the right hand 
side above the block. This is for your home 
address only. If you have more than one home 
address that you would wish to be recorded 
then please notify your local HR team to 
update your secondary address. 

3. You can change/update Phone Numbers by 
again using the update marker on the right 
hand side above the block. There is a pick list 
of types of telephones (e.g. home, mobile, etc) 
and you can record as many as you wish 
there. 

4. You can change/update your Contacts with 
the details of persons you would wish us to 
contact on your behalf in an emergency. The 
update marker on the right hand side above 
the block again accesses this. 
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