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STAFF NEWS� 
April 2010 

 

Welcome to the April 2010 edition of Staff News. Your feedback would be most welcome, 
to CorporateHR@ed.ac.uk.  
 
If you have a news item which has relevance to staff across the University, and would like it included in any 
future editions of Staff News, please contact Denise.Boyle@ed.ac.uk 

 Eilidh Fraser 
Deputy Director 

Corporate HR 
 
 

��Inside This Issue: 

1 Welcome 

1/2 Research 

Procedures 

2 Cycle Challenge 

2 Walk to Work 

2/3 Changes to SBS 

3 EDMARC Seminar 

3 

 

International 
Women’s Day 

3 Managing 21
st

 

Century 

4 Piloting 

Competencies 

4 Couple 

Counselling 

4/5 My Development 

5 Recruiters 

Guidance 

6 Changes in 

Employment Law 

6 Staff Discounts 

6 Contact Details 

�

�

�

���������	
�������
�
���
��
��	����	�����	�
�

Excellence in research is one the University of Edinburgh’s key strategic goals 
(University of Edinburgh Strategic Plan 2008-2012). Commitment to world-class research 
makes Edinburgh the dynamic and exciting place it is. The University has an agenda of 
exploration which permeates students and staff alike, and underpinning this is a 
flourishing and very successful grantsmanship culture.   

 
Over the past six months, Edinburgh Research and Innovation (ERI), in partnership with 
the University’s Research Policy Group and Human Resources, has been revisiting the 
University’s procedures and guidelines associated with research. The first two documents 
have just been published on ERI’s website, with the others due in the next few months.  
  

The new Policy on Applying for External Grant Funding, together with the forthcoming 
guidance note summarising the University’s position on the exploitation of Intellectual 
Property, replaces Staff Administration Manual 5:7 Procedures for Research Contracts 
(February 1990). This completely rewritten document emphasises the importance of 
applying for external grant funding, summarises the various types of support available to 
Edinburgh academics and provides a route map of whom to consult at each stage of the 
application process. Designed particularly for new members of staff or those who have not 
applied for external grant funding before, this document represents a useful summary of 
the current procedures. 

Hamish Macandrew, Head of Research Support and Development at ERI comments, “the 
University actively encourages colleagues to apply for external grant funding for their 
research and there is a lot of help available, but if you have just joined or are new to 
research, it may not be that obvious where to go for assistance, nor that clear as to what 
the University’s procedures are. Our new Policy on Applying for External Grant 
Funding sets the coordinates, orientating colleagues to a range of relevant sources of 
information.” 

Edinburgh has had its own Code of Good Research Practice since November 2002, but 
much has changed in terms of the governance of research in recent years, and it is 
important that the University adopts the best and most up to date practice in all aspects of 
research governance, design and implementation. To this end, the University has decided 
to adopt the UK Research Integrity Office’s new Code of Practice for Research. The UK 
Research Integrity Office (UKRIO) is an independent body which offers confidential and 
expert advice and guidance to universities, other research organisations, individual 
researchers and members of the public about the conduct of research.  

During the preparation of the Code, UKRIO has consulted with a number of stakeholders 
with an interest in research including Universities UK, the funding councils 
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the UK Departments of Health and the research 
councils, generating a robust, peer-reviewed and 
practical guide to all the issues researchers should 
consider in the course of their work. 

Hamish Macandrew adds, “with the growth in inter-
institutional research, it is important that the 
University adopts a robust, peer-reviewed Code 
and not one which is too Edinburgh-centric. The 
UKRIO Code sets the gold standard and is 
regularly reviewed to take into account changes in 
legislation, and to reflect national and international 
best practice. I think that colleagues will find it a 
very readable and practical guide.” 

The Policy on Applying for External Grant 
Funding and the UKRIO Code of Practice for 
Research can be found on ERI’s new Research 
Support and Development website at 
www.eri.ed.ac.uk. They will shortly be joined by a 
guidance note on the Exploitation of Intellectual 
Property and a revised Procedure for Allegations of 
Research Misconduct.  

������	������������������������������ �

����!�"��#��������

The Edinburgh Cycle Challenge is a fun and free 
workplace based challenge that encourages 
people to give cycling a go.    
 
Organisations across Edinburgh will compete from 
Monday 10th to Sunday 30th May 2010 to see who 
can get the most staff to ride a bike for just 10 
minutes or more.  The aim of the Edinburgh Cycle 
Challenge is to get as many of your colleagues as 
possible to ride a bike for at least 10 minutes or 
more over the three week Challenge period.  The 
University will be in with a chance of winning cycle 
prize packs of cycling gear or a Corporate 
Glentress Experience Mountain Biking Day.  
 
In addition there are literally hundreds of individual 
prizes.  For further details about how to register 
see the attached document and the Edinburgh 
Cycle Challenge website 
http://www.edinburghcyclechallenge.org.uk/home 
�
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���This is an interactive workplace based 

challenge to encourage employees to walk more.  
Details can be found at  
http://www.walkingworks.org.uk/.   
 
Those who are interested can at this stage register 
as an employee of the University (postcode search 
EH1 1HT or City of Edinburgh).  In the week prior 
to the event a practice toolkit will be available for 
participants to log their walking volume.  During the 
Walk to Work week the main toolkit will be 
available which will allow participants to monitor 
their progress as well as give UoE overall 
feedback. 
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Members of the University of Edinburgh Staff 
Benefits Scheme (SBS) for support staff will shortly 
be receiving documents detailing proposed 
changes to the SBS. It is important that members 
read the letter and accompanying document as 
they contain proposals about changes to the way 
future pension service benefits would be 
calculated. 
 
Why are changes being proposed?  
Every three years a pension scheme must undergo 
an actuarial valuation which compares the value of 
the Scheme’s assets with the likely value of the 
benefits due to members with the aim of checking 
that the assets that are building up will support the 
benefits due to members and ensure that an 
appropriate contribution rate is set for future 
contributions to the Scheme. The initial results 
from the most recent valuation showed that from 
31 March 2006 (the date of the last valuation) to 31 
March 2009 the total Scheme deficit has increased 
from £22m to £117m.  The University set up a 
Pensions’ Working Party, made up of lay members 
of Court, that reviewed the long term financial 
sustainability of the pension scheme both for 
members and for the University.  They came up 
with proposals that are outlined below.   
 
What is being proposed?  
The main aims of the proposed changes are to 
protect members’ valuable past service benefits 
and to be able to continue to offer a good ‘defined 
benefit’ pension, while at the same time eliminating 
the deficit at an affordable rate. The main 
proposals are:- 
•••• There would be no changes  to the benefits 

earned to date or to the contribution rate ( 
currently 20.3% for University and 7.5% for 
members) 

•••• The pension you will earn from the date when 
the change of rules takes effect will be 
calculated differently – it will still be linked to 
your salary, but will be based on your pay 
over your whole future career with the 
University. This is called the career average 
revalued earnings approach and is a type of 
defined benefit scheme that calculates the 
pension using the average of re-valued 
pensionable salaries over your pensionable 
service. It is explained in more detail in the 
guide that will arrive with your letter.  

•••• For all members choosing to retire before age 
65 (other than on the grounds of ill-health), 
pension earned after the date at which the 
change of rules take effect would be reduced 
for early payment.  

•••• Once in payment, any pension earned after the 
change of rules takes effect would be 
guaranteed to increase in line with the increase 
in the Retail Prices Index, up to a maximum of 
2.5% per year. 
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How to find out more  
The consultation process will run until 17 June 
2010.  We are holding member presentations 
during weeks commencing 3 May and 10 May 
when you will be able to ask questions and find out 
more about the changes. The dates of these 
presentations, together with further information 
about the consultation are available at 
http://www.ed.ac.uk/schools-
departments/finance/about/sections/pensions-
office/sbs-consultation. 
If you wish to respond to the consultation please 
either write to Elizabeth Welch, Finance 
Department, 9-16 Chambers Street, Edinburgh, 
EH1 1HT or email E.Welch@ed.ac.uk.  
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EDMARC Seminar 25 June 2010  
Arrangements are already underway for the next 
EDMARC lunchtime Seminar 2010.   

The purpose of the seminar is offer a review of the 
most recent University of Edinburgh staff and 
student data published through EDMARC, and a 
forum for discussion of the implications of its 
reports for the University. 

The seminar is being held on 25 June 2010 from  
 12:30pm to 2pm (sandwich lunch available from 
12.00 noon) in the Playfair Library, Old College 

Presenters are Professor Sarah Cunningham-
Burley, EDMARC Convener and Vice-Principal 
Equality & Diversity, Professor Lorraine 
Waterhouse 

If you are interested in attending the Seminar, 
please book via MyEd under the provider Human 
Resources. 

Previous EDMARC reports can be found at: 
www.ed.ac.uk/schools-departments/equality-
diversity/monitoring-statistics/edmarc 

and the latest (8
th
) report will be available at the 

same URL, early June 2010. 

This and other Equality and Diversity news and 
events will be reported ongoing on the Equality and 
Diversity website at: 
<www.ed.ac.uk/schools-departments/equality-
diversity/news-events/events> 

�
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The University of Edinburgh’s first Inaugural 
International Women’s Day Lecture was held in the 
McEwan Hall on 8 March 2010 and we were 
delighted to welcome in excess of 400 people to 
the event.   

The topic of the lecture was the role of Fairtrade, 
the exercise of corporate responsibility and its 
impact on the lives of women globally presented by 
Harriet Lamb, CBE, Executive Director of the 
Fairtrade Foundation UK. The event was chaired 
by Sheena McDonald, Journalist and Broadcaster. 

Thank you to all who attended and made this such 
a successful event. A video of the event will be 
available soon at:  
www.youtube.com/EdinburghUniversity 

International Women's Day 2011  
You may wish to note that arrangements are now 
underway for the second of this annual lecture 
series to celebrate International Women’s Day and 
recognise the valuable contribution of women to 
our society and will be held on 8 March 2011. 

Further details will be reported ongoing on the E&D 
website at: www.ed.ac.uk/schools-
departments/equality-diversity/news-events 
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develop your skills and expertise for current 
and future challenges Three  modules are taking 
place over the next few months as part of the 
evolving ‘Managing in the 21

st
 Century’ 

Programme, mainly for grades 8,9, & 10 academic 
and professional services staff, who wish to review 
and develop their skills in managing people. 

•••• Employment Law Overview – half day, led by 
the University’s employment lawyers, 
Anderson and Strathern. Due to huge demand, 
a repeat session has been organised for the 
morning, 1

st
 June. Further info at:: 

http://www.hos.ed.ac.uk/downloads/Employme
nt%20Law%20Overview%20for%20Managers.
doc  

•••• Enhancing Performance using a Coaching 
Approach – full day on 6

th
 May. Further info 

at:- 
http://www.hos.ed.ac.uk/downloads/Enhancing
%20Performance%20through%20a%20Coachi
ng%20Approach.doc 

•••• Managing Change – full day on 4 May. 
Further info 
at:http://www.hos.ed.ac.uk/downloads/Managi
ng%20Change.doc 

•••• To meet demand from academics and senior 
professional services staff to develop their 
skills and expertise in the area of influencing, a 
brand new workshop on:- Influencing 
comprising 2 morning sessions on 6 May and 
27

th
 May with two short follow-up sessions 

between these two half days. Further info at:-
http://www.hos.ed.ac.uk/downloads/Influencing
%20Skills.doc 

Further info on other leadership development 
events including an additional workshop on: 

Creating Personal Presence and Building 
Business Relationships on 23 June is at:- 
http://www.hos.ed.ac.uk/leadership.htm  

To register for any of the above, email 
Lyndsey.Curry@ed.ac.ukTo discuss any 
leadership development ideas, needs, please 
email lorna.sinclair@ed.ac.uk  

Further information on the University’s leadership 
development initiatives at: www.hos.ed.ac.uk  
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The draft competencies for Grade UE06&7 
professional services staff are being piloted by 40 
staff in 14 areas around the University. We thank 
everyone who responded to the call for pilots in the 
last issue of Staff News, and would welcome more 
pilots. Would you like to pilot the competencies in 
your area?  

The Leadership and Management (Competency) 
Framework describes the attitudes and behaviours 
(competencies) which are likely to result in 
successful leadership and management in the 
University. It is being introduced for Grade UE06 to 
UE10 professional services staff to provide a 
consistent and transparent approach to managing 
staff.  The Framework can be used with 
recruitment, induction, review/appraisal and team 
development, or as an aide-memoire for day to day 
leadership and management activities.  

More volunteers are needed, from anywhere in the 
University, to pilot the draft competencies for 
Grades UE06 and UE07. Feedback from these 
pilots will be used to refine the competencies so 
that they are relevant and useful to staff using the 
Framework. 

Please click on the link for a diagram and list of the 
nine draft competencies for Grades UE06 and 
UE07. 
 www.humanresources.ed.ac.uk/development/Diag
ram_definitions.pdf 

Managers using the Framework have identified 
the following benefits: 

For recruitment: 

• Provides an objective, consistent approach to 
each candidate 

• Provides a quick and easy way for the Panel to 
select appropriate questions for interview 

• Competency-based questions highlight 
candidates’ actual experience rather than just 
theory. 

 
For Appraisal/annual review, induction and 
individual / team development:  
• Provides a structure for the review discussion 

and for constructive feedback 
• Easy to define action points 
• Provides strategic overview 
• Communicates organisation culture 
• Identifies skills needed and assists in forward 

prioritising 
• Helps people recognise their own development 

needs. 

We look forward to receiving feedback from all the 
pilots to help ensure the competencies are easily 
understood and used.  If you would like to 
volunteer to be part of a pilot, or use the 
Framework for any people management activity, 
please contact Alex.Jones@ed.ac.uk  or ring Alex 
on 651 4178. Further information on the 

Framework is at:- 
http://webservice1.mvm.ed.ac.uk/leadership/    

For other leadership and management 
development queries, please contact 
Lorna.Sinclair@ed.ac.uk . 
�
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The University currently offers a free and 
confidential counselling service to all members of 
staff. The counselling service gives individuals the 
opportunity to discuss problems or situations which 
are causing concern or distress, either at work or 
home, with the aim of helping the individual have a 
better understanding of their difficulties and how 
these might be resolved.  �

An evaluation of our existing Service has identified 
that a considerable number of clients approach us 
with problems in their relationships with their 
partners. Problems in our intimate relationships 
cause considerable unhappiness and distress 
which can spill over into all areas of life, affecting 
our health, our relationships and our work. As a 
result of this, in addition to the existing free 
individual counselling service we are now 
introducing a couple counselling service that is 
available for all Edinburgh University staff and their 
partners at a modest cost.  Please note that only 
one of the couple needs to be a staff member. The 
fee for this service will be £35 per session which is 
considerably lower than the average cost for 
couple counselling in the private sector.  

Eligibility 
All University of Edinburgh Staff are eligible for the 
free individual counselling service, regardless of 
whether you have attended, or plan to attend, 
couple counselling. 

All University of Edinburgh Staff and partners are 
eligible to apply for couple counselling. Attendance 
at couple counselling will not preclude the staff 
member from seeking individual counselling at 
some other time. However, it should be noted, that 
the individual counselling service is not available to 
partners, unless they are also a staff member. 

Contacts 
If you feel you might benefit from either individual 
or couple counselling you can obtain more 
information of this service from our web site at 
http://www.humanresources.ed.ac.uk/Counselling/
Staff_Counselling_Service.htm 

You can also contact us by emailing  
staff.counsellor@ed.ac.uk or by telephone  on 650 
2513. Please note that our administrator is part 
time and may not be able to respond to your call 
immediately. 
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Over the last year Human Resources – Staff 
Development has been using the MyEd– Events 
Booking Channel to advertise a mix of successful 1 
hour to full day development courses for all staff.  
These courses cover a mix of topics and are 
available to a wide range of staff.  Although we are 
coming to the end of our 2009-2010 programme 
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we are happy to say that we will be continuing to 
use MyEd for advertising and booking available 
courses in 2010-2011. 

Until July 2010 – there are still some courses with 
available places. The following list shows the next 
available date for available course topics.  If this 
date does not suit keep checking MyEd for other 
future dates. 

Course Next 
Available 
Date * 

Book 
Now 

Performance and 
Development Reviews 
for Appraisees 

19-Apr-
2010 

Book Now 

Performance and 
Development Review/ 
Appraisal Training for 
Appraisers (Managers) 

21-Apr-
2010 

Book Now 

Performance and 
Development Review/ 
Appraisal Skills Review 

21-Apr-
2010 

Book Now 

Learning Connection's 
Brown Bag Sessions 
Induction - How to 
support new staff? 

  

30-Apr-
2010 

Book Now 

Quality Service 
Delivered through 
Quality People - 
Introduction to 
Customer Care  

04-May-
2010 

  

Book Now 

Management Skills 
Review 

13-May-
2010 

Book Now 

Learning Connection's 
Brown Bag Sessions: 
Competency 
Frameworks - 
Introduction to 
competencies  

21-May-
2010 

Book Now 

Recruitment and 
Selection and the Law 

27-May-
2010 

Book Now 

Supervisory Skills 
Review 

17-Jun-
2010 

Book Now 

Learning Connection's 
Brown Bag Sessions: 
Objective Setting 

25-Jun-
2010 

Book Now 
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The University has introduced new processes to 
support redeployment of staff who are at risk of 
redundancy, which apply to all staff recruitment 
(whether using University funds or 
research/external funding).  The purpose of our 
new processes is to ensure that the University 
meets its legal obligations to staff at risk of 

redundancy (‘staff at risk’) and to promote a 
positive approach to supporting staff seeking 
redeployment.  The new processes are 
summarised below.  However, recruiters should 
read full details in the Redeployment Guidance for 
Recruiters before starting any recruitment process.  

Summary for Recruiters  
To meet our legal obligations, the University must 
give priority to staff at risk for appointment to jobs, 
and recruiters have a responsibility for ensuring 
that these obligations are met.  Recruiters must 
consider staff at risk for jobs on comparable or 
lower terms to their current job and offer such jobs 
to staff at risk in preference to other candidates or 
potential candidates, provided they have the 
knowledge, skills, competencies and qualifications 
required (the ‘essential requirements’ of the job) . 

A Talent Register has been developed which staff 
at risk of redundancy are invited to join.  Recruiters 
can match their vacant posts with available 
candidates, and recruit from the register without 
the need for advertising.  All recruiters must 
consult the Talent Register [and consider all 
candidates who might meet the job’s essential 
requirements.   

For some jobs, particularly those with substantial 
research responsibilities it will be an essential 
requirement that the appointee is at the forefront of 
their field and it may therefore be necessary to 
assess candidates through open competition.  In 
such cases, candidates from the Talent Register 
should be considered alongside other applicants. 

For all other jobs, the Talent Register must be 
consulted before advertising the post.  All 
candidates that might meet the job’s essential 
requirements should be invited for interview and 
the most suitable candidate that meets the 
essential requirements should be offered the job. 
 If no candidate meets the essential requirements, 
the job may be advertised internally or externally, 
as normal.  However, if any staff at risk apply 
following advertisement, they must be given priority 
over other candidates and offered the job if they 
meet the essential requirements.   

In all cases, recruiters should keep a record of the 
basis for selection/rejection of redeployees by 
reference to the essential requirements. 
 Recruiters should discuss any offer of 
appointment to an at risk member of staff with their 
local HR team.   

Further information 

Further guidance is available in the Redeployment 
Guidance for Recruiters, the guidance on the 
Talent Register and, on recruitment more 
generally, in the Recruiters Manual – all available 
on the HR recruitment website.  Queries about the 
Talent Register may be emailed to 
Redeployment@ed.ac.uk or, if you have more 
general queries, please contact your local HR 
team. 
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From 6 April 2010 a number of changes in 
employment law take place: 

 
1. Sick to Fit Notes 
The old ‘Sick Note’ (medical statement) has been 
replaced by the new Fit Note as the means by 
which GPs provide information about whether a 
member of staff has a health condition that 
prevents him/her from working. The range of 
information contained within a Fit Note is wider and 
can complement normal good management 
practice in supporting a member of staff to make 
an earlier, productive and safe return to work. 
 Further information on what to do if you receive a 
Fit Note is available on the HR website at: 
http://www.humanresources.ed.ac.uk/policies/Fit_
Notes.htm. 

 
2. Time to Train 
The new statutory right to request ‘time to train’ 
provides an opportunity for any employee in any 
organisation to request time off for training – which 
may be paid or unpaid – through a statutory 
process.  This does not affect normal discussion 
about training and development between members 
of staff and their managers and it is expected that 
discussions on time for training will continue to be 
managed through annual appraisal/ Performance 
and Development Review or day to day discussion 
rather than through a statutory request.  

Further information is available at 
www.humanresources.ed.ac.uk/policies/pols/Time
_for_Training.pdf 

Managers receiving a statutory request for time to 
train should seek advice from the College/Support 
Group Human Resources team. 

3.  Additional Paternity Leave 
The new regulations apply to parents of babies due 
on or after 3 April 2011 and adoptive parents who 
are notified of having been matched with a child on 
or after that date (or for overseas adoptions, where 
the child enters the UK on or after that date). 

The regulations will enable fathers/partners to take 
up to 26 weeks’. Details are available here.   

Further information on Additional Paternity Leave 
and its interaction with University policy will be 
published later in the year.   
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If you have any questions about this facility, please 
contact your local HR team in the first instance. 
The contact details can be found at: 
www.humanresources.ed.ac.uk/contact.htm 
 
Latest Additions of all new companies who have 
agreed to provide discounted offers to University 
Staff, can be found at the following address: 
www.humanresources.ed.ac.uk/Staff_Discounts/Di
scount_Categories/Latest_Additions.htm 
Full details of all providers can be found at:  
www.humanresources.ed.ac.uk/Staff_Discounts/Di
scount_Categories/home.htm 

If you have any feedback or know of a company 
who may be interested in providing a discount to 
staff, please email Mumtaz.Unis@ed.ac.uk or Tel: 
650 8126 
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It is important that your contact details are kept up 
to date. You can view your current details by 
logging into MyEd at www.myed.ed.ac.uk and 
clicking on the myStuff tab.  You can amend some 
of these details yourself by clicking on Launch Self-
service facility, which can also be accessed, along 
with guidelines, from the mystuff tab. Guidelines 
can also be found at: 
www.humanresources.ed.ac.uk/OracleHR/eesshr.
htm 

It is a requirement of HM Revenue and Customs 
that we hold on the HR and Payroll system a 
current home address for all University 
employees. This is where  

your P60 (End of Year Certificate) is sent to after 
the end of the tax year. This is an important 
document for which no duplicate can be issued. 

It is a condition of entry to the UK that all migrant 
workers (i.e. all those who have a work permit or 
required a specific passport stamp/entry clearance 
document in order to be able to work in the UK) 
also provide details of their current phone number 
and mobile phone number.  

All of these details can easily be amended through 
the self-service facility. 

Currently, you can view and update information as 
follows: 

1. You can view your Basic Details but if you 
require any changes, please contact your local 
HR team. 

2. You can change/update the Main Address by 
clicking on the update marker on the right hand 
side above the block. This is for your home 
address only. If you have more than one home 
address that you would wish to be recorded 
then please notify your local HR team to 
update your secondary address. 

3. You can change/update Phone Numbers by 
again using the update marker on the right 
hand side above the block. There is a pick list 
of types of telephones (e.g. home, mobile, etc) 
and you can record as many as you wish 
there. 

4. You can change/update your Contacts with 
the details of persons you would wish us to 
contact on your behalf in an emergency. The 
update marker on the right hand side above 
the block again accesses this. 

 


